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(In duplicate) 

Department of Security 
G.B.Pant University of Agriculture & Technology, Pa ntnagar, U.S. Nagar 

 
Information for Security Management of Official Pro gramme 

 
 An Official Programme is being organized as per the following details: 

 
1. Name of programme: ..................................................................................... 
    (Please attach copy of brochure of programme) 
2. Date:............................... Time: from ..................To........................ 
 
3. Venue(s):....................................................................................................... 
 
4(a). Name of Caterer: ..................................................................................... 
 
4(b). Address of the caterer............................................................................... 
 
4(c): Mobile No.: .................................................................................................... 
 
4(d). Approx No. of workers to be deployed by the caterer: ....................................... 
 
5. No. of invitees: 
 No. of invitees 
S.No. Date Time Name of  

Function 
 
Venue 

Inside the  
campus 

Out side the  
campus 

1   Inaugration    
2   Cultural Pro.    
3       
4       
5   Valedictory    
 
6. If  Sound System is used,  please furnish details 
 
    (a). Name of Supplier: ..................................................................................... 
 
   (b). Address of Supplier.................................................................................... 
 
   (c): Mobile No.: ................................................................................................ 
 
   (d). Approx No. of workers to be deployed by the Supplier: .............................. 
 
7. If cultural programme orginized, please furnish details. 
    a) Name & Address of cultural Party: University Students/Society/Out side agency 
        ............................................................................................................................. 
 
    b) Persons deployed : .................(c) Mobile number of Coordinator........................  

 



8. Paking arrangment 
 
No. of vehicles expected  

Two wheeler Four wheeler 
  

 
Parking plan attached/ ............................................................................................. 
 
9. Details of chief guest of various functions 
S. 
No. 

Name of Function Chief guest/ 
Eminent invitee  

Arrival Departure 
Date Time Date Time 

1 Inauguration      
2 Cultural programme      
3       
4       
5 Valedictory      
 
10. Details of stay arrangements of outside invitees:  
S.No. Name of guest house/hostel Number of 

persons 
Category  
(Students/Officers) 

1    
2    
3    
4    
5    
6    
 
11. Requirement of University Security Force/Police Force 
S.No. Name of Function Required Number of USF Required Number of Police Force 
1 Inauguration   
2 Cultural programme   
3    
4    
5 Valedictory   
 
Name of Organiging Secretary/ Convener ................................................................. 
Mobile No.: ..........................College/Department: ..................................................... 
 

 
Signature with date & Seal 

Countersigned by- 
 
 

Dean/Director 
(Date & Seal) 

 
The security will be provided as per the above programme. The Police force will also be required/not 
be required. 
 

A.S.O. 
Incharge, Private Security Agency, 
Please arrange ___security guards in ceremonial dress for the above function/Programme in 
consultation with convenor of the programme and Assistant Security Officer.  
 

Security Officer 
 
CC: Officer-in-Charge, Thana, Pantnagar with the requiest to arrange the deployment of adequate 
police force for the above programme. 
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